
Ｍａｎｕａｌ for abstract submission

【 Non-members of the JCS 】

Please access and create a non-member account to start the abstract submission.

① Click ”New Abstract Submission” button.

Click here



② Follow the instruction and click “Register” button to create a non-member account.

An email will be sent to the registered email address after clicking the “Register” button.
If you don’t receive any email, it is possible that the email address was incorrect.
In that case, please try to create an account again.

Click here



③ Log in with the account you registered

Click here



④ Click “New Submission” button

Click here

Please read the Notes and tick 
the check box to proceed to 
abstract submission form.

Click here

Click here



⑤ Fill in the information 
of the First Author

Please select the author type from the 
pulldown menu and fill in the 
necessary information. 



⑥ Fill in the information 
of the CoAuthor Please add the affiliation 

info with “Add affiliation” 
button if the first author 
and coauthors belong to 
different institutions.

Affiliation can be added 
up to 20.

*1 Please refer to the 
image of added affiliation.

If you need to add 
coauthor, please click the 
“Add CoAuthor” button.

Maximum number of 
CoAuthors is 20.

*2 Please refer to the 
image of added coauthors.



⑥*1 Image of added affiliation



⑥*2 Image of added coauthors

Select the Membership 
type of coauthors.
If a coauthor is non-
member, please select 
“Non-member”.

Fill in the name and Email 
address of coauthors.

Tick the check box of 
affiliation for each 
coauthor.



⑦-1 Abstract information
If you wish to apply for Award Session(Oral Presentation), you need to be a member 
of the JCS.

・Select the Session type.

・Select the category.

The word limit for Abstract Title is 20 words.

If you wish to join the JCS, 
please access the JCS Website.

https://www.j-circ.or.jp/english/about/join/


⑦-2 Abstract information

The word limit for Abstract 
Body is 260 words

When you complete 
inputting the abstract body, 
click “Next” to proceed.



⑧ Checking the info before submitting

Check all the information again and 
update the necessary section.
When you are ready to submit, click the 
red “Submit” button.



⑨ Reviewing and updating the abstracts

“Submitted”： The abstract has been submitted.
“Temporarily saved”：The abstract has been temporarily saved and has not been submitted yet.

After completing submission, please check the “Review the submitted / temporarily saved abstract” section to see if 
the abstract has been successfully submitted.

You will receive an email upon completing the abstract submission.



【 Inquiry 】

Please contact jcs-bcvr@j-circ.or.jp for any inquiry regarding the abstract submission.

mailto:jcs-bcvr@j-circ.or.jp
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